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BMA INFORMATION BULLETIN No.107  
 

BAHAMAS SEAMANôS RECORD BOOK 
 

Guidance for Shipowners, Managers, Masters, Bahamas  Recognised 
Organisations, Bahamas Approved Inspectors , Bahamian Seafarers and 
other Seafarers serving on Bahamas registered ships.  
 
This Bulletin replaces BMA Information Bulletins 43, 58 and 68 
 
NOTE: Reference may be taken from section 86 of the Bahamas Merchant 
Shipping Act 1976 (MSA) and ILO Convention No. 22 

 
This Bulletin gives advice on how to apply for the Seamanôs Record Book 
(SRB), sometimes referred to as a Discharge Book or Continuous Discharge 
Certificates (CDC) 
 
1 General  
 

¶ The Bahamas issues discharge documents for individual Certificates of 
Discharge in the form of booklets.  They are issued to vessels upon 
registration and refill booklets may be purchased from BMA offices.  
The certificates fulfil the requirements of section 86 of the MSA and the 
relevant requirement of ILO Convention No. 22 

 

¶ Although not mandatory, the Bahamian SRB has been produced in 
response to demand from industry bodies and individuals for a 
consolidated record of Sea Service / Discharge 

 

¶ A seafarer's identity document shall be issued by the seafarer's country 
of origin/ nationality. Seafarers are also strongly recommended to have 
a passport from their country of nationality, as this is the only 
internationally accepted travel document 

 

¶ Where a seafarer is not in possession of a Bahamian SRB or 
equivalent Discharge book issued by his own country, the Certificate of 
Discharge mentioned above should be issued on board the vessel 
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¶ The sole purpose of the SRB is to record the sea-service performed by 
the seafarer. Primarily it is to record any sea-service performed on a 
Bahamian ship. However, for the convenience of the seafarer, the 
Bahamas has no objection to the recording of sea service performed 
on vessels registered under flags other than the Bahamas, provided 
that the first sea-service recorded on the book relates to the service 
performed on a Bahamian ship 

 

¶ The SRB is not used for testimonial of sea service relating to the 
character or ability of the seafarer.  That information should be 
recorded and issued separately in a Report of Conduct Certificate or 
similar document 

 
2 Procedure for application for SRB  

 

¶ There have been a number of cases in which manning agents have 
abused the system for the issue of Bahamian SRBs by charging 
seafarers large sums of money to obtain such books. To prevent such 
abuses a change to the application procedure has been made 

 

¶ A Bahamian SRB is issued to Bahamian nationals regardless of the 
Flag State of ships in which they serve. Seafarers of other nationalities 
may be issued with a SRB only if he or she is employed or to be 
employed on a Bahamian ship. The Company or its Agents shall 
submit the application, but the signature of the seafarer must be 
included.  For the purpose of verification, it is essential that a copy of 
the seafarer's passport showing identical pictures is enclosed 

 

¶ In the interest of security and administration, all applications for SRB 
shall be made via the Company designated as ISM managers for the 
vessel or its authorised agents, who have been notified to and are duly 
listed with the BMA.  In order to facilitate prompt processing of the 
applications, it is imperative to provide the BMA office with full details of 
the companies and authorised agents engaged in recruitment for their 
vessels 

 

¶ The BMA will prepare and maintain an approved list of Companies and 
Agents from the data supplied. Effective 01 March 2005, applications 
for Seamanôs Record Book will be processed only if the company/ 
agent submitting the application is on the approved list.  It is therefore 
in the interests of all parties that any future amendments to the list 
(additions or deletions) are notified to the BMA immediately 

 

¶ It is also recommended that Companies 
 

 
When directly recruiting, review their procedures for ensuring 
that appropriately trained and certificated crew are sourced 
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If delegating the responsibility for crew resources to a third 
party, review the procedures carried out by that party to ensure 
that appropriately trained and certificated crew are sourced 

 
 
3  Requirements  

 
For all persons joining a ship and applying for a SRB, the following 
requirements will apply 

 

¶ the person shall hold a Seafarerôs Identity Document or a Passport 
issued by his/ her country of origin/ nationality.  A copy of the same 
must be enclosed showing clearly the nationality, photograph and 
signature of the seafarer 

 

¶ the person shall be in possession, and provide a copy, of a valid 
Seafarers Medical Certificate acceptable to the BMA (see BMA 
Information Bulletin No.103). In urgent cases where the medical 
examination is to be carried out on board (e.g. on passenger ships 
which has a medical practitioner) a letter of intent from the company 
is acceptable 

 

¶ the person must provide evidence of a seagoing qualification or 
certificate of basic training (STCW regulation VI/1.2). Alternatively, 
for crew joining in capacities not recognised by STCW, a letter of 
intent to give familiarization training (as required by STCW 
regulation VI/1.1) shall be supplied by the company making the 
application 

 
4 Additional notes  

 

¶ The issue of a SRB to a person to be signed on in a capacity, other 
than those identified by the STCW or ILO Conventions, will be at 
the discretion of the BMA 
 

¶ The first part of the application form must be completed and signed 
by the seafarer. The second part of the form must be completed 
and signed by the employer with full details of the ship and the 
capacity in which the seafarer will serve 
 

¶ Two passport size photographs of the seafarer, resembling those 
appearing in the Identity Document or Passport must also be 
enclosed 
 

¶ Fees must be enclosed in the form of bank draft or cheques drawn 
on a company account. Currently applicable fees are detailed in 
BMA Information Bulletin No.81 

 

http://www.bahamasmaritime.com/Documents/Bulletins/103bulltn.pdf
http://www.bahamasmaritime.com/Documents/Bulletins/103bulltn.pdf
http://www.bahamasmaritime.com/Documents/Bulletins/103bulltn.pdf
http://www.bahamasmaritime.com/Documents/Bulletins/81bulltn.pdf
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The application form is appended to this Bulletin and is also available within 
the downloads section of our website www.bahamasmaritime.com 
 
 
 
 
Address  of BMA offices where applications for SRB may be submitted:  
 
120, Old Broad Street (3rd Floor) 
London EC2N 1AR 
United Kingdom 
 
Manx Corporate Centre 
West Bay Street 
P.O. Box N-4679 
Nassau, 
The Bahamas 
 
Bahamas House 
231 East 46th Street 
New York, N.Y. 10017 
USA 
 
 
For further information please contact:  
 
London ï Tel: +44 (0)20 7562 1300       E-mail: stcw@bahamasmaritime.com 
Nassau ï Tel: +1-242-394 3024 & 394 0435 E-mail: nassau@bahamasmaritime.com   
New York ï Tel: +1-212-829 0221    E-mail: newyork@bahamasmaritime.com  
 
 
 
 
 
 

http://www.bahamasmaritime.com/
mailto:stcw@bahamasmaritime.com
mailto:Nassau@bahamasmaritime.com
mailto:newyork@bahamasmaritime.com


 

Form SRB 1 / Rev.1 

 
Application for Seamanôs Record Book 

 
Instructions  
 
To apply for a Seamanôs Record Book, complete and sign this form and send it to The 
Bahamas Maritime Authority, in any of the three offices. You should enclose copies of the 
documents listed in the forms, two recent passport-sized photographs (3.5 cm x 4.5 cm) and 
the currently applicable fee.  Company Cheques and bank drafts shall be made payable to 
The Bahamas Maritime Authority.  Do not send cash or personal cheques. 
 
The Seamanôs Record Book will be sent to the Company or Agent listed in Part II of the 
application form, unless otherwise requested. 
 
PART I ï To be completed by the Seafarer  
 

Name (Family / Surname)  

Given / Other names  

Nationality  

Passport Number   

Date of birth   

Place of birth  

Rank / Capacity of certificate held  

Number of previous Bahamas Seamanôs 
Record Book  

 

Postal address:               Street 
                                      Town/city 
                                      Postcode/Zip 
                                      Country 

 

 
 
 
I hereby declare that the information given above is true and correct and that the enclosed 
photographs are a true likeness of me. 
 
 
éééééééééééééééé....... 
Signature 
 
éééééééééééééééééé                        ééééééééééééé 
Name         Date 



 

Form SRB 1 / Rev.1 

 
 
PART II ïTo be completed by the Company or Agent authorised by the 
Company  
 
 

Full name of seafarer  

Name and address of Company submitting 
the application:                 Street 
                                         Town/city 
                                         Postcode/Zip 
                                         Country 
                                         Phone/Fax/email 

 

Particulars of the Bahamian ship in which to 
be employed 

 

Rank or Capacity in which to be employed  

List of documents attached (copies): 

¶ Identity document / passport* 
showing nationality, photograph and 
signature 

¶ Seafarers Medical Certificate / letter 
of intent* 

¶ STCW qualification / Basic training / 
       Letter of intent for familiarisation* 
* delete as necessary 

 

 
 

I hereby declare that the information given above is true. 
 
 
 

éééééééééééééé..   éééééééééééééééé. 
Signature    Name and designation of person  

 
 
 
 
 
 
 
 

éééééééééééé    ééééééééééééééé..  
Date     Company Stamp 

 


